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Webinar Objectives

e |dentify Test Coordinator Procedures
 Explore the 2017-18 school year Accessibility Features and Accommodations

 Review the OSSE 2017-18 school year Accommodations and Accessibility
Features Guide for Students with Disabilities



***

Test Coordinator (TC)
Procedures

OSSE



Test Administration Timeline

Test Administration Window

Action Date(s)
MSAA Administration Window Opens March 19 at 8 a.m. EST
End of Test Survey (EOTS) Completion March 19 — May 4
Last Day to Submit Requests May 1

* Grade Reassignments
e Reopen Closed Tests

MSAA Administration Window Closes May 4 at 8 p.m. EST



MSAA System

Multi-State Alternate Assessment

Request new password

E-mail *

Password *

Login

ate Alternate Assessment at www.msaaassessment.org is the home for all MSAA
administration information. For assistance, contact the MSAA Service Desk:

Sample ltems

Technology Requirements.

Get Help Phone: 866-834-8879
Email: MSAAServiceCenter@measuredprogress.org




MSAA System

MSAA System Welcome, Michael Craig Log out

Multi-State Alternate Assessment

Eeis sl easds ok G i _

Multi-State Alternate Assessment System

® Access Assessment Training Resources
* Set-up and Edit Student Information
e Start and Manage Tests

Multi-State Altemate Assessment at www.msaaassessment.org is the home for all MSAA
administration information. For assistance, contact the MSAA Service Desk

Sample Items
Technology Requirements
Get Help Phone: 866-834-8879
Email: MSAAServiceCenter@measuredprogress.org

Test Administrator User Guide

Test Coordinator User Guide

Test Administration Manual (TAM)




TC Resources

MSAA Online Assessment System User Guide for Test
Coordinators

Prepared for:

Multi-State Alternate Assessment

MSAA Online Assessment System User Guide for Test
Administrators

Prepared for:

Multi-State Alternate Assessment

Msda”/

Multi-State Alternate Assessment

Test Administration Manual
March 27-May 12, 2017

MSAA Service Center
Phone: (866) $34-8879
Email: MSAAServiceCenter@measuredprogress.org

MSAA Online Assessment System:

All rights reserved. Any or all portions of this doeument may be reproduced and distributed without prior
permission, provided the source is cited as:

Multi-State Alternate Assessment (MSAA). (2017) Test Administration Manual.




MSAA Test Administration Training for TCs

 AllTCs at the LEA or school level must complete the MSAA Test
Administration Training for Test Coordinators

 TCs are not required to take the Final Quiz

Module # Module Description
Module 1 MSAA Overview

Module 2 | Test Deslgn and Experience

Module 3 Mavigating the MSAA Online Assessment System
Module 4 | Completing the Student Information

Module s | Create Users and Orgs

Module & | Student Response Check and the Early Stopping Rule

Test Coordinator Checklist . :
Test Administrator Checklist
Before Test
™ Before Test Administration
Test Coordinator Tasks TAM Page | v'Complete
: ; : Test Tasks TAMPage | v Complete
1. Sign and submit state-spedic test security and confidentiality forms. . R YT ey
Refer to Stote-Specif State MSAA Coordinator. e oo i usernome openc
7. Complete the MSAA test administration training (for TCs]. § " h oper
p 10 web ‘s h and click "Log In.” Refer to the section titled, N/A
TCs are pot requiredito toke the Endkof-Training finol quic. ps e oaress #
O module 1 O module 2 O Madule 3 O Module 4 O Module 5 O Module 6 00 fiaw o ocifvate yaur TA accaunt. -
3. Ensure that i line MSAA Oriine Assessment 2. Consuk " Center as needed) to
e s « Ensure that the oaline i s occessible the computer or device that
. ator ShoC VAR TR WA assigned students ore using for testing N
« Troubleshaat technology issues
5. Ensure that technology capacity is met. Referto B atled, - " ~tnshe " User Gulde for
rk with distr that the onlne MSAA Onlir System is accessible and functioning o .
‘ ine ! ') A t i nformation on supported browsers and tem
an every computer that is used for testing. Refer to Appendix B titled, “Technology Requirements” in the MSAA Online e n S e oot T
Assessment System User Guide for Test Coordinators for specific information on supported browsers i - rSpectik olloy
& Support Thsin i 1 itted withh i 3 4. for 3
= e oo 5. Sign and submit state-specific test security and confidentiality Forms. L
During Test Refer to Stote-Specinc Stote MsAA Cooralnator.
7. Monitor the administration of the Test. 1o, 1525 & Ensure that fteria and IEF Tetdents,
Ensure oppropriate test practices and appropriate student participation. Consult with your TAS regarding closing an tests for | '3, -0 new stud ranser students. L7
students who meet the criteria for the Earty Stopping Rule. 7 Complete i 5
8. Ensure that students and TAs have th fols and i Test 69
9. Maintain test securtty. . O Module 1 O Module 2 O Modute 3 O Module & O Modules O Modute 6
Ensure that al test materials are & ion when not testing. Test Admini Tasks TAMPage | v/ Complete
10 Report ot ith state policy. 5 8 Confimm i i = i
1. Report securlty violations and test Irregulariies to the State M3AA Coordinator. s « Leamer Charoeteristcs Inventory (C1)*
Al securityvio ites must be reported to the TC according to g « Accommodations: before Test™ 682,
T2_Ensure that al i by 5:00 prm ET on May 12, 2017. « Student Response Check (SRC)* 235
inistrati *These tobs are located in the student’s profile area in the MSAA Online Assessment System. Refer to the section titled,
13, Report all inappropriate test practices, security violations, and suspected irregularities to the State MSAA Coordinator. “Before Testing” i the MSAA Onine A L System User Guide for i
Allinappropriate test practices, security violations, and suspected irregularties must be reported to the TC according to 1,25 9. Create a comfortable and secure testing environment. “
State-specific Policy Information. ‘student 19,28
14, Securely shred all printed copies of the Test, DTA, scoring rubrics, and student work (e.g., writing materials, etc.). provided during the
b p ) P 19,2427
D Only - Retu i envelope h hi
Far questions or assistance, contact the MSAA Service Center ar your Stale MSAA Coordinator (page 1)
MSAA Test Administration Manual (TAM), 2016-2017
MSAA Test Administration Manual (TAM), 2016-2017 39 st Adminiteaton Wanual FAH. 2




| Accessibility Features
and Accommodations



Accessibility Features: Computer, Laptop, or Tablet

Allowed Reading Increase Volume
Alternate Color Theme Tool Line Reader Tool
Alternate Text Magnification Tool
Answer Masking Tool Manipulatives for Mathematics
Audio Player Tool Tactile Graphics
Increase/Decrease Size of Text and Graphics
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Accessibility Features: Paper Administration

Allowed Reading Line Reader
Alternate Color Themes Magnification
Alternate Text Manipulatives for Mathematics
Answer Masking Object Replacement
Increase/Decrease Size of Text and Tactile Graphics
Graphics
Increase Volume Tactile Symbols

11



Accommodations

e Accommodations are changes to the standard administration of an
assessment that do not alter the construct being measured

 Any accommodation required by the student must be included in the
student’s IEP prior to testing

12



Accommodations Used in the MSAA

e Assistive Technology (AT)
* Paper Version

e Scribe

* Sign Language

For specific guidance of the accommodations listed above are located in the
Test Administration Manual.

Physical prompting, including hand over hand, invalidates the results of the test.

13



Student Response Check and Early Stopping Rule

The Student Response Check (SRC) is a task during which a student is asked
to demonstrate their preferred mode(s) of communication

 The purpose of the SRC is to determine if the student demonstrates an
observable response mode

— All students must have an observable response mode to participate in
MSAA

e |f a student’s responses are not clearly observable, or understood by the TA
or scribe, the Early Stopping Rule (ESR) can be applied

* The SRC should be administered more than one time during the testing
window before applying the ESR

*Please refer to the flowchart on page 40 of the TAM

14



Accommodations Guide for
Students with Disabilities
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OSSE Testing Guide for SWDs

Students with disabilities have access to a
wide range of accommodations and
accessibilities features on statewide
assessments

Accommodations are intended to reduce
and/or eliminate the effects of a student’s
disability and/or English language proficiency

Accommodations should never reduce
learning expectations by reducing the scope,
complexity, or rigor of an assessment

Accommodations used in statewide
assessments should also be used in daily
instruction

* Kk * DISTRICT OF COLUMBIA
OFFICE OF THE STATE SUPERINTENDENT OF
L]

Testing Accommodations Guide
Part I: Students with Disabilities

2017-18

A Guide to the Selection and Identification of Accommodations on District of Columbia
Statewide Assessments for Students with Disabilities with Individualized Education
Programs or Section 504 Plans



Accommodation Categories

—E Setting }

Timing and Scheduling }

—{ Presentation }
/

Response }
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Setting Accommodations

Setting Accommodatio

SEDS Statewide PARCC Mathematics MSAA ELA & Mathematics
Testing 2017-18 2017-13 2017-138 2017-18
Accommodations {ELs with disabilities)
L | R | 5 | w
Spedalized

Adaptive and 5pecialized Equipment or Furniture fodministrotive consideration)
Equipment, Furniture,

or Lighting | Student is provided specialized equipment or furniture needed for o successful testing environment fe.g., low lighting; adaptive seat).

Moise Buffer or Headphones or Noise Buffer {occessibility feature]
Headphones
Student uses headphones or noise buffers to minimize distraction or filter external noise during testing. If headphones are used only os noise buffers, they

should not be plugged into the student’s device.

Preferential seating Specified Area of Setting (administrative consideration)

Student is tested in a spedialized areg or setting (e.g., front of the classroom, seat near the door, etc ).

Separate/Alternate Separate or Alternate Location [odministrative consideration) Specific Seating

Location . .. . e ) i {odministrative
Student is tested in ¢ location ether than their originally scheduled testing classroom. . .
consideration)

Student is tested in a lecotion
other than their originaly
scheduled testing clossroom.

Individual Testing Small Group Testing (administrative consideration) nfa Individual or Small Group
o ) o . . B . Setting {odministrotive
= Student is tested in o separote location individwally or with o smaill group aof MSAA is administered in o . i
Small Group Testing . o . i . i consideration)
students with maotching occessibility features, accommodations, or testing one-on-one setting

Student is tested in @ separate
location individually or with o
small group of students with
matching accessibility features,
occommodations, or festing
needs as appropriote

needs gs approprigte.

Unique/ Statewide Unigue Accommodation Request
Non-5tandard

Accommodation Student may reguire o unique/non-standord eccommodation that is not listed above, ond does not change the construct being measured by the test. A

separate request form must be submitted to OSSE for review. Please see http:/Yosse.de.gov/senvice/testing-accommaodations to access the form and view
instructions on submission to O53E. if approved, the accommodation must be listed in the JEF or 504 plan.

18
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Timing and Scheduling Accommodations

Timing and S5cheduling Accommodations

SEDS Statewide PARCC ELA PARCC Mathematics M5AA ELA & Mathematics ACCESS for ELLs 2.0
Testing 2017-18 2017-18 2017-18 2017-18
Accommodations (ELs with disabilities)
Extended Time Extended-Tirne Extended Time of a Test
Domain Owver Multiple Days
Student has until the end of the school day to complete a single test unit nfa

administered during the prescribed testing window. it is recommended to
test students receiving the extended time accommaodation in o separate
setting to minimize distroctions to other students, and to schedule these
students for testing in the morming to allow odequate time for completion
of a test unit by the end of the school day. if needed, each unit of the
Scignce Assessment may be administered on o separate doy.

BMI5AA is an untimed test.

in rare cases, and only when
absolutely necessary, due to an
illness, disability, or extended
interruption in testing, with the
approval of O55E, students may
extend the testing session over
muitiple days.

LR 5 W

Extended Speaking Test
Response Time

May be used to support students
with cognitive, longuage processing,
physical, or communication
disahilities whe need odditional
processing time for spoken
language. This accommodation

must be selected in WiDA AMS prior
to the student beginning the test.

5

Extended Testing Time Within
the School Day

May be used to support students
with cognitive, language processing,
physical, or communication
disahbilities whe need odditional
time to complete one or more test
sections.

Extended time is considered 1.5
times the anticipated testing time,
however, if o student is actively
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Presentation Accommodations

Presentation Accommodations

SEDS Statewide Testing PARCC ELA PARCC Mathematics MSAA ELA & Mathematics ACCESS for ELLs 2.0
Accommodations 2017-18 2017-18 2017-18 2017-18
[ELs with disabiltes)

Audic Amplification

Audio Amplification far.cessfm'ﬁt}r feature]

Student raises or lowers the volume control, as needed, prior to testing.
Final wolume must be set prior to testing. Student wses amplification
device assistive technology (e.g., FM System) provided by the school or
student. The student brings fomilior auditory oid assistive technology to
the test odministrotion. If needed, the test odministrotor tests
technology prior to test odministration (e.g., during an “infrastructure
Trigl”).

Increase Volume [accessibility
feature)

To increagse the volume on the computer,
laptop, or tablet, use the built-in volume
control optiens. Students may need
headphone  depending on  testing
location.

Audio Aids (universal tools)

Student uses o tool to amplify or
diminish sound. Audio aids may
include: ampiification device,
naise buffer (headphones,
earbuds), or white noise
machirne.

Magnification

Magnification/Enlargement Device (accessibility feature)

Student uses external magnification or enlargement devices to increass
the font or graphic size (e.g., projector, CCTV, eye- giass mounted or
hand-held magnifiers, electronic mognification systems, etc. ).

Magnification Tool
(accessibility feature)

The embedded maognification tool
increases the size of the text and grophics
only in the selected grea. The
magnification tool is gttached to the
cursar so it will highlight any section the
mouse hovers over.

Increase (Decrease Size of Text and
Graphics [occessibility feature)

Computers, laptops, and tablets provids
zoom-in and  zoom-out  functions.
Projection systems, wideo magnifiers,
and smart boards may also be used to
increase the size of the text and graphics.
Zpom may also be used to reduce the size
of the text or grophics in order to view
maore item information on one poge.

Lowi-Vision Aids or
Magnification Devices
{universal tooi)

Student uses g magnifier button
to incregse the size of graphics
and text by 1.5x or 2.0x.

Large Print Edition

Large Print Edition

Student with o visugl impoirment who is unable to toke @ computer-

bosed agssessment uses a lorge print paper-based form of each
gssessment.

nfa

Large Print

Availabie with paper
administration only

Paper-Based Edition

Paper-Based Edition

Student whe is unable to toke o computer-based assessment due to o
disability may toke o paper-bosed version of the assessment.

Paper Version

A Poper Version of the Test may be
downlooded and printed from the M3AA
Online  Assessment System in PDF

Participate in Different
Testing Format (Paper)

Student who is unable to toke a
computer-based assessment due
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Response Accommodations

Response Accommodations

SEDS Statewide PARCC ELA PARCC Mathematics M5AA ELA & Mathematics ACCESS for ELLs 2.0
Testing 2017-18 2017-18 2017-18 2017 -18
Accommodations
Braille Writer or Braille Mote-Taker and Braille Writer nfa nfa

Note-Taker Device

A student whe is blind or has o visual impairment may use a broille writer or
an electronic braille note-taker. If these tools are not available, the student

may use @ human scribe.

Use Hurnan Scribe.

Lise Human Scribe

Non-5tandard
Calculation Device on
Calculator Sections

nfa

Calculation Device [on
Calculator Sections of
Mathematics Assessments)

Student uses g specific calculotion
device that is different from the
embedded grode-level calculotor
on the colcuigtor section of the
gssessment  (e.g., lorge  key,
talking, or other odaopted
colculgtor).

Calculation Device on
Men-Calculator
Sections

Calculation Device and
Mathematics Tools {on Mon-
Calculater Sections of
Mathematics Assessments)

The purpose of the calculotion
device on the non-colculotor
sections is to prowide occess for
students with o disability that
severely limits or prevents their
ahility te  perform basic
colculations (i.e., student is unable

Manipulatives for Mathematics

Directions for the use of manipulatives
are described in the DTA; to the extent
possible, these should be the tools the
student wses during instruction.
Maonipulotives are not provided by
MSAA becouse not all students use the
same tools. Possible manipulotives and
tools required for testing include: 1.
Ruler, thermometer, clock, abocus,
talking  colcwiator, roized  line
graph/grid paper, tiles, blocks, etc. 2.
Colcwigtor.  Each  item  includes
information for the TA on whether @
calcuigtor is alowable. Most items do
aliow the use of a calcuwlator, but it is
impartant to note which ones do not.

nfa




* * *
(—
—
OSSE

Q&A
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FIND US

ADDRESS:

1050 First St. NE
Washington, DC 20002

POC:

Michael Craig

Assessment Specialist - Special Populations
Michael.Craig@dc.gov

(202) 257-3371

GET SOCIAL

ﬁ facebook.com/ossedc

7 twitter.com/ossedc
youtube.com/DCEducation

@ www.osse.dc.gov

N


mailto:Michael.Craig@dc.gov

Thank you!



